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1. O6utue rroJrolr(eHrrfl
l.l. llocrosHHo 4eficrnyroqat oKcneprHas KoMrrccr4r (Aanee - 3K) co3Aaerc-fl Ant
opraHu3ar\vrr4 vr rIpoBeIeHLrr MeroAu.{ecrofi v [paKTr4.recxofi pa6o6r no
3Kcleprrl3e IIeHHocTLI AoKyMeHToB, or6opy r4 noAroroBKe K nepeAar{e B apxr,rB
MEy a/c Ns 53 <I{afixu (4anee - Yupex4enrae) AoKyMeHrarJLrLr, o6pasyrorq efics
B IIPOqECCE AE-{TCJIbHOCTI,I.
1.2. 3K rBrqercf, coBeqareJrbHbrM opfaHoM [prr 3aBeAyroueM.
1.3. B ceoefi pa6ore 3K pyrconoAcrByercr 3aKoHona <06 apxr4BHoM Aene B
Poccafrcroft @e4eparJuu>> or 22.10.2004 J\b 125-@3, llonoNeHr4eM o6 ApxunHou
Son4e P, OcnoBaMkI3aKoHoAareJrbcrBa P@ o6 Apxznuonr $on4e pO ; apxvBax,
lloloxeHlreM o (De4epanrHoM apxr4BHoM areHTcrBe, pacnoprAr4TeJrbHbrMg
AoKyMeHTavru $e4epanbHblx opraHoB focyAapcreeHuoft BJracrr4, OcnoeHrrNaz
npaBl{naMr'r pa6otu apxl{BoB opraHl,I3aqnfi, lleperrHeM Tr4rroBbrx ynpaBneHqecKr4x
AoKyMeHToe, o6pa3yrorqraxcx B Ae-f,TenbHocrpr opraHa3aqufi c yKa3aHr4eM cpoKoB
xpaHeHr{f,, LrHcrpyKrlrEeft rro Aenonpolr3BoAcrny MEy a/c J\lb 53 <r{afir<a>,
Houenrn arypoir 4en V.rpe)KAeHr4r.
1.4. llepcosalrurtfi cocraB 3K HasHa.raercfl rrplrKa3oM 3aBeAyroqero. B ee cocraB
BXoArr: npeAceAarelr (ornercrBeHHHfi sa apxun) , ceKperapb ,rrJreHbr KoMr4ccr4rr _
n arE6ole e rce anu$ zqr4p o BaHHbr e corpyAHnrul Vvpexq{eHtrr.
1.5. flonolxeHr4e o6 3K AOy rpr.rHr.rMaercr Ha o6uerr,r co6pauuurpyAoBoro
KO JrJr e KTr4 B a r4 yTB epxA aeTcr npHK€t3oM 3aBe.{yroqef o.

2. OcHosHbre 3anaqu 3K
O cnosHbr Mu 3 a1arravrn 3K rBJurrorc_[ :

2.1. OpraHIz3aIIVl I4 IrpoBeAeHEe exbueprn3hr rIeHHocrH AoKyMeHToB Ha ara1uvr
Aenolpor43BoAcrBa npu cocraBJleHr{t4 HoMerrKJrarypbr Aen u $opnrupoBaHr4_s Aen.
2.2. opraHvr3arJufl LI [poBeAeHLIe 3Kcrrepru3br rleHHocrn AoKyMeHToB Ha crapLru
rroAfoToBKH r4X K apXr4BHOMy XpaHeHlrro.
2.3. OpraHu3ar\Lrfl I{ npoBeAeHl{e or6opa l,r [oAroroBK]r AoKyr!{eHToB K repeAar{e
Ha rocyAapcrBeHHoe xpaHeHI4e B cnfrae nr{KBr{Aarlan YvpexAeHvrfl. K raxunr
AoKyMeHTaM orHoctrc{ AoKyMeHTbr rrocrorHHoro cpoKa xpaHeHr4r, SuHanconax
6yxranrepcKas orrrerHocrb, AoKyMeHTarIurr rro JrrrqHoMy cocraBy.

3. OcHonHsre Qynrcqnu OK
B cooreercrBl4l,I c Bo3noxeHHbIMr4 Ha Hee 3a4alra:vrvr, 3K srrroJrHfler cneAyrorrlr4e
Synxqura:
3.1. opraHr43yer r4 rpoBoArzr paSory ro e)KeroAHoMy or6opy AoKyMeHroB An_s
Aalrneff ruero xpaHe Hr4fl vr K yHHr{To)KeHr{ro.
3 . 2. ocyrqecrBJr.{er MeroAr{qecKoe pyKoBoAcrno pa6o:rofi no e*cnepru: e
IIeHHOCTT4 AOKyMeHTOn Y.rpeNl:e:Flvrfl 14 no rroAforoBKe r{x K apxr4BHoMy
xpaHeHr4ro , IIo pa3pa6orrce HoMeHKnarypbr AeJr, Aaer 3KcrreprHyro oqeHKy
rlpoeKTaM HopMarr4BHo-MeroArzrrecKux 4or1)rrreHroB ycraHaBn[Barourux npaBr4na
AoKyMeHTLrpoBaHvrfl, opraHLI3arJkrr4 pa6oru c AoKyMeHTaMr{ z rak xpaneHuflu
yHr4qTox{eHr4fl.

3.3. Paccuarp[Baer, IrpI4HI4Maer peruesus o6 o4o6penuLr 14 rrpercraBrqer Ha
yTBepx{AeHr,re 3aBeAyroqefo :

. oIII4Cr4 Aen nocTo_gHHofo xpaHel:.ufl;
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. AKTbI O BbIACNCHUI,I K YHI4T{TO}KEHI4IO AOKYMEHTOB C I4CTEKIIILIMIZ CPOKAMI4

xpaHeHH.'I;
. cBoAHyro HoMeHKnarypy AeJI ;

. orrrcll Aen uo nuqHoMy cocTaBy;

. aKTbr o6 yrpare vrlrurHevrclpaBr4MoM rIoBpe)KAeHLru AoKyMeHToB rlocroflHHoro

xpaHgHrIrI

3.4. llponoAlrr An{ corpyAHraKoB KoHcynbrar\r4vr rlo BonpocaM paoorbl c

AoKyMeHTaMv1yqacrByer B rrpoBeAeHuvr Meporrpurl'tuit to rIoBbIITIeHuro 4eloeofi
rnanr,rQuxagv.

4. Ilpana 3K
3K I,Irvreer [paBo:
4.1. B npeAenax ceoefr KoMIIeTeHI\uu AaBurb peKoMeHAaI\vu IIo BoIIpocaM

pa":pa6 orKI,I HoM eHKnarypbl [e n u S opvrupo Bale.UA Aen B Aenonp o I43 B o.4crB e'

sKcrrepTr{3br r{eHHocTH AOKyMeHTOB, pO3bICKa HeAOCTaIOUII4X Aen TTOCTO'HHO|O

cpoKa xpaHeHrrfl r{ Aen rro Jrr4rrHoMy cocTaBy, yfiopq'4or{eHuf u o$opvrneHvrfl.

AOKyMeHTOB.

4.2.3anpauIllBarb:
. IILIcbMeHnHe o6r.f,cHeHl4f, o nprzqLIHax yrparbr, tlopq]r HJII4 He3aKoHHofo

yHr{rrToxe:HI/Ifl. AoKyMeHTOB TTOCTOTHHO|O I{JII,I AOJIIOBpeMeHHO|O XpaHeHI4-f, CpOKOB

XpaHeHLIf,, B T. q. AoKyMeHTOB IIo JIlIuHoMy cOcTaBy. O6lscnenuq
rrpeAcraBJltrIorcs n $opvre o6tscrurrenbHofi 3arIHcKI4 ;
. npeAno)Ke:gi]as. u 3aKrroqennL, neo6xoronrable Arrx o[peAeJIeHuAvrlwr [poAneHl4q

cp o Ko B xp aHe Hr4s AoKyl!{eHTon. llpe4noxeHrln [peAcraBJulrorc-f, B S oprtr e

AOKJIAAHbIX 3AIILICOK

4 .3 . 3acnylul{BaTb Ha cBoIiD( 3aceAaHI{D( pyKoBo,4{Tenefi cTpyKTypHbIX

noApi6Aelenufi Yupex4eHurs, o xoAe rIo,UoroBKlI AoKyr\4eHToB K apxrrBHoMy

xpaHeHprn, o6 yctoBnflxxpaHeHr4-tr v o6ecueqeHl4f, coxpaHHocrpl AoKyMeHToB, o

IlpuqllHax HX yTpaTbI.

4.4.flpvrurarrrarb Ha 3aceAaHras 3K B KallecrBe KoHcyJIbraHToB LI 3KcneproB

rrp eAcraBr{Te Jreft rocyAap crBeHHbrx apxrrBoB, cropoHHllx opraHl4 3a:!;art.

4.5. 3K B Jnrqe ee [peAceAareJrfl, ero 3aMecrHTeJI-[ I4 ceKperapr KoMI4ccI4]I I4Meer

npaBo He IIplIHIaMaTb K paccMoTpeHnlo LI Bo3Bpaqurb p.nfl,4opa6orxn

HCKATIECTBEHHO H HE6PEX(HO IIOA|OTOBJIEHHbIE AOKYMEHTbI.

4.6. l4u$opMtrpoBarb pyKoBoAcrBo yqpexAeHutr ro BorlpocaM, orHocslqHMct K

KOMrI ereHIII4I4 KOMI4 CCI"j?I.

4.7 . fIpuneo6xoAzMocTl{ IlpeAcraB;1grb Yvpex4eHue B opraHax

focy.qapcrBeHHoft cnyx6rr P@ uo AenaM apxl'IBoB.

5. OpraHl{3aunfl Pa6oru 3K
5.1. 3aceAaH121fl,3K upono41flrcfl no Mepe neo6xoAzMocrl4, Ho He pex(e AByx pa3 B

roA. llocryrrarcqr4e Ha paccMorpeHr4e 3It 4oryueHrbl paccMarpllBarorc{ Ha ee

3ace1a;61Lrr4 He rro3AHee rreM qepe3 10 anefi. Bce saceAaHns.3K Siaxcl4pylorcfl
lporoKonarrara. llporoKoJrbr rroArrrzcblBaror IIpeAceAareJIb I4 ceKperaps 3K.
Peruenp1fl 3K ncryuaror B cuny roJrbKo rrocJle yrBepx{AeHvrfl, Hx 3aBeAyrorII{M'

5.2. 3acelaque 3K u ilpr4Hrrbre Ha HeM perxeHl4{ cqnTarorct npaBoMoqHbIMI'I,

ecJrH B roJIocoBaHI4Vr npI4H{nI4 yrlacTue He MeHee IIoJIOBI4HbI npI4CyTCTByIOqI{X Ha



3aceAaHuu qJreHoB 3K. llpano peuarorqero roJroca I,IMeror ronbKo .IreHrr 3K.
llpurnarueHHbre KoHcynbraHTbr 14 gKcrreprbl rIMeIor npaBo coBelrlareJlbHoro

foJroca r4 B foJIocoBaHI4I4 He yqacTByloT.

PeureHue npr4HuMaercr rrpocmru 6oruurllHcrBoM roJlocoB npl{cyrcrBylorul4x Ha

3aceAaHr{r4 qJreHoB 3K. llpu pa3AeneHLILI roJlocoB rlopoBHy peureHr4e ilpvnvrMaer

rpeAcqAarenr 3K LI pyKoBoAcrBo Yupex,4enua.
5.4. BeaeHlre Aeno[por{3BoAcrna 3K, xpaHeHl{e ll rrcrroJlb3oBaHlIe ee AoKyMeHToB,

orBercTBeHHocTb 3a I{x coxpaHHocTb, a TarcKe Korlfponb 3a ucrIoJIHeHI4eM

rrpururrbrx 3K perueHIafi Bo3Jraralorct Ha cercperapx 3K.

Orsercreenurrfi 3a apxl{B:
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